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hour, for hours worked. If staff time is needed for cleanup, damage or repairs, a minimum of 

$200 will be billed. 

Per city ordinance, cost for equipment rental (exclusive of facility rentals, the Showmobile 

portable stage, generator and snow fencing) is capped at actual costs up to $150 for a special 

event lasting up to four days. Costs are capped at $250 for special events lasting five to nine 

days; and capped at $500 for ten days or more. 

* See Attachment C in the Appendix for Equipment Rental fees

Fire Department Requirements 

Outdoor events are reviewed by the Kenosha Fire Department. Items of concern include 

general fire and life safety, crowd capacity, access for emergency vehicles, configuration and 

identification of all vendors cooking with flammable and combustible liquids and/or gases or 

potentially hazardous cooking appliances. A copy of the Special Event Application will be 

forwarded to the Fire Prevention Bureau for review. The event organizer must contact the Fire 

Prevention Bureau no later than fourteen (14) business days prior to the event for inspections 

at 262-653-441 0 or 262-653-4109. 

*See Attachments D and E in the Appendix for more details on Fire Department

requirements 

Note: A Permit is required for Open Burning/ Fireworks/ Pyrotechnics. 

Food and Merchandise Vendor Booths/ Mobile Food Vehicles 

For information on necessary permits and requirements, including the safe handling of food 

and beverages at the event whether it is sold or provided, the event organizer must contact 

both the Kenosha County Health Dept. at 262-605-6591 (or email Mark Melotik at 

mark.melotik@kenoshacounty.org) and Fire Prevention Bureau at 262-653-4410. 

*See Attachment Fin the Appendix for Mobile Food Vehicle rules

*See Attachment Gin the Appendix for Vendor List template

Insurance Requirements 

Events held on City property require proof of liability insurance. The specific amounts of 

insurance are detailed under section "I" on the special event application. The policy must be 

endorsed to name "The City of Kenosha, its elected officials, representatives, employees and 

agents" as additional insured. The actual endorsements are required: additional insured; a 
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ATTACHMENT A: Site Plan Example











DEPARTMENT OF PARKS

Equipment Rental Fees (rev. 01/2024)
Payment – CASH, CHECK, OR CREDIT/DEBIT CARDS (a convenience fee will be charged for credit/debit card use)

All fees are due at time of rental including deposit.

Seating and Tables Refundable Deposit
(per event)

Rental Fee

Benches $50 $5 each

Bleachers $50 $100 each

Picnic Tables $50 $20 each

Reviewing Stand (10’ x 10’, includes stairs, 4
available)

$50 $100 each

Showmobile*

Showmobile only $500 $500 per day

Showmobile with Generator $500 $600 per day
*Showmobile rental includes delivery, set-up, and take-down – during normal work hours only. Only one
generator available for rent.

Waste Receptacles**

Garbage Carts $25 $8 each

Recycling Carts $25 $8 each
Disposal is included in the rental fee.

Fencing

Snow Fencing --- $50 per 50 ft

Portable Fencing (Beer Gardens) $50 $10 each

Traffic Control to be rented from the Department of Public Works.

All pricing includes delivery. Requests are subject to availability.

Additional preparation and/or requested staff outside of normal working hours will be billed at the employee’s
pay rate per hour, for hours worked.

*If staff is required for excessive clean-up and/or repairs, the deposit will be retained plus a minimum of
$200.00 plus employee rate and time will be billed.

Department of Parks | 3617 65th St. Kenosha, WI 53142 | T: 262-653-4080 | E: parks@kenosha.org | W: www.kenosha.org

ATTACHMENT C: Equipment Rental Fees



Kenosha Fire Department 
2121 Roosevelt Road 
Kenosha, WI  53140      
Phone (262) 653-4180   
Fax (262) 653-4190      

    DAN TILTON      
Fire Chief
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Outdoor Event Rules 

The  Kenosha Fire Department Fire Prevention Bureau, the AHJ of the city (Authority 
Having Jurisdiction), will be conducting fire inspections the day of your event.  All 
vendor’s booths, tents, propane tanks, portable generators, charcoal grills, electrical 
equipment, appliances, fire extinguishers or any other festival structures or equipment 
shall be subject to inspection by the Fire Prevention Bureau office prior to the start of or 
anytime during the event.   

The AHJ plays an important role in reviewing the layout of the event; where concessions 
and vendors will be located, making sure proper egress is maintained, and keeping the 
necessary access for fire department vehicles available in case of an emergency. 
Evacuation plans can also be required with large groups of people. Therefore 
the completion of a life safety evaluation and evacuation plan shall be on file with the 
Fire Prevention Bureau per NFPA 1 (10.14.3). 

To ensure these inspections go smoothly, with no interruptions to your event, here are a 
few things we will be looking for: 

 No open flame for any reason will be allowed under any tents or awnings. Tents need
to be flame resistant.

 Cooking appliances shall be isolated from the public by at least five (5) feet or a
suitable barrier placed between the cooking device and the public.  Any open flame
shall be ten (10) feet away from any tents or awnings per ordinance.

 All vendors must have a 3A40BC fire extinguisher in their area, with current
inspection tag (see attached).  Extinguishers shall be located in an area that is
conspicuous and easily accessible for use.  All employees working in the booth or
tent shall be trained in the proper use of the fire extinguishers.  Fire extinguishers
shall bear a current inspection tag validated within the past twelve (12) months OR a
receipt of purchase within the last twelve (12) months shall be available for inspection
(NFPA 10-07 and NFPA 96-08).

a. Cooking booths or any booth using a liquid or gas fuel source shall have a
minimum 3A40BC fire extinguisher in booth accessible in open ready for quick
use.

b. Cooking booths using a solid fuel source shall have a minimum 6L Class K for
solid fuel fire extinguisher within 30 feet and in booth.

c. Cooking booths that have a deep fat fryer shall have a “K” rated fire extinguisher
within 30 feet in booth.

ATTACHMENT D: Outdoor Event Rules
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d. In all cooking booths it is recommended that there be 3A40BC and a “K” located
within the booth and no more than 30 feet reach.

e. Any place with a posted occupancy over 50 persons shall have a 3A40BC within
75 feet from all areas.

 If extension cords are used (see attached).

 Limit the amount of combustibles under the tents.

 Propane tanks, hoses and fittings shall be free from leaks and are subject to
inspection by the Fire Prevention Bureau.

 Charcoal appliances shall be placed a safe distance away, in an open area ten (10)
feet outside of tent or structure.

 Only approved charcoal lighter fluid shall be used to start the fire, and once the fire is
ignited lighter fluid shall be removed from the booth and stored properly.

Once again, the inspections will be held a couple of hours prior to the event.  You must 
call the number below to set up your inspection appointment a few days before your 
event. 

Please feel free to contact the Fire Prevention Bureau at 262-653-4109 if you have
any questions or concerns regarding your area or tent. 
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Electrical/Extension Cords 

1. Extension cords shall be plugged directly into an approved receptacle except for
approved multi-plug extension cords and shall serve only one (1) portable
appliance.  No “pigtails”, splicing or “daisy chaining.”

2. The ampacity of the extension cords shall not be less than the rated capacity of
the portable appliance supplied by the cord.  (Never can a small cord supply a
larger)

3. Extension cords shall be maintained in good condition without splices,
deterioration or damage.

4. Extension cords shall be grounded when serving grounded portable appliances.

5. Open junction boxes and open-wiring splices shall be prohibited.  Approved
covers shall be provided for all switch and electrical outlet boxes.

6. Power cords shall be protected from physical damage and from becoming a
tripping hazard.  Where this may occur, power cords shall be installed overhead
and/or run through a PVC conduit or commercial wire chase.  Use of carpets,
tape or equivalent is prohibited.  Electrical receptacles shall be ground fault
protected when at outside events.

7. All connections shall be of weather-tight protection from rain and water.

8. All electrical cords shall be U.L. listed electrical cords rated for outdoors use.  NO
HOUSEHOLD OR NON-WEATHER-TIGHT POWER CORDS OR ELECTRICAL
OUTLETS WILL BE PERMITTED.  All electrical wiring and devices shall be in
compliance with the National Electrical Code.

Power Cord Chart 

Maximum Load Maximum Length Minimum Gauge 

20 amps 100 ft 12 AWG 

30 amps 50 ft 10 AWG 

>30 amps See site Promoter, 
site electrician and/or 

Fire Marshal 

ATTACHMENT E: 
Electrical/
Extension Cords



Kenosha Fire Department 
2121 Roosevelt Road
Kenosha, WI  53140
Phone (262) 653-4180
Fax (262) 653-4190

DAN TILTON
Fire Chief 
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Mobile Food Vehicles 

Requirements for Food Trucks and Trailers: 

1. All trucks and enclosed trailers that produce grease laden vapors must have a
Type 1 hood.

2. Portable fire extinguishers shall be located in conspicuous locations where they
will be readily accessible and immediately available for use.  All employees
working in the vehicle shall be trained in the proper use of the fire extinguishers.
Fire extinguishers shall bear a current inspection tag validated within the past
twelve (12) months OR a receipt of purchase within the last twelve (12) months
shall be available for inspection.

a. Vehicles using a liquid or gas fuel source shall have a minimum 3A40BC
fire extinguisher.  Vehicles using a solid fuel source shall have a minimum
of a 6L Class “K” fire extinguisher for solid fuel.

b. January 1, 2017, vehicles that have a deep fat fryer shall have a 6L Class
“K” rated fire extinguisher.

c. In all vehicles it is recommended that there be 3A40BC and a 6L Class “K”
type located within or attached to the vehicle and near means of egress.

3. Only rubber hose stamped “Approved for LP Gas” used from tank to the attached
black pipe that is secured to vehicle shall be used to transport gas through
vehicle to appliances.  Copper piping shall NOT be used.  NFPA 58 – 5.9.6.4(a)

4. The main system shutoff valves located on or closest to the fuel tanks and
sufficient to stop the supply of fuel from all fuel tanks must be clearly marked with
the words “PROPANE SHUTOFF VALVE or NATURAL GAS SHUTOFF VALVE”
permanently affixed to the outside of the vehicle in reflective decal material with
letters 2” high at minimum.

5. A “No Smoking” sign next to or directly above the propane container and visible
to the public.  Such sign shall be posted with a minimum of 2” lettering.

6. Shall be equipped with a working carbon monoxide detector that meets
standards set forth in NFPA 1192-6.4.6. and equipped with an LPG (propane)
leak indicator according to NFPA 1192-6.4.8.

7. Rear mounted DOT approved LP tanks must be mounted at a minimum height of
46” above the ground with DOT approved rear bumper.

ATTACHMENT F: Mobile Food Vehicles
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8. As of January 1, 2018, all vehicles producing grease laden vapors shall have a
fire suppression system installed with the Type 1 hood.  NFPA 96 4.1.9

9. As of January 1, 2018, all hood fire suppression systems shall be inspected by a
servicing company every six (6) months and properly tagged to indicate such.
NFPA 96

All other operations shall be conducted in a safe manner which is consistent with 
nationally recognized good practices. 

All vendors should be aware that the Fire Inspector will inspect the site prior to 
the opening of the festival/event and that all of the items contained herein are the 
responsibility of the vendor and must be in place or the vendor will not be 
allowed to open for business.  If during the course of the event an onsite 
inspection determines that there is a violation of any of these conditions, the 
vendor’s business shall be closed until such time as the proper corrective 
measures have been taken and inspected by the Fire Inspector or designee. 
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ATTACHMENT J: Parking Plan Example
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